
 
 
 
 
 

VIWTU Pro-D Expense Claim Form 
 

Teacher: ___________________________ School _________________________ 

Activity Name ___________________________ Location _________________________ 

Activity Date ___________________________   
 

Registration Fee  (or other expense)  (Attach Receipts) $___________ 
 

Travel (see reverse) From: ___________________ To: _________________ $ ___________ 
 

 If not on reverse:  ____km paved x $0.53 + ____ km gravel x $0.58 $ ___________ 
 Ferry (Attach receipts)  $ ___________ 
 Plane (Attach receipts)  $ ___________ 
 Water Taxi (Attach receipts)  $ ___________ 
 Other (Attach receipts)  $ ___________ 
   Travel Total $___________ 

 

Accommodation    
          Hotel             (attach receipts) $  _________  

              Hostess Gift  (in lieu of hotel) $30.00 maximum per night $  _________  
 
Meals 

                                                Accommodation Total $___________ 

              Meals (number) Maximum Claim per Meal   
              Breakfast _________ x $15.00  (no receipt required) $_________  
              Lunch _________ x $17.00  (no receipt required) $_________  
              Dinner _________ x $25.00  (no receipt required) $_________  
                                                                         Meals Total $___________ 

 
 

Misc. Expenses   Description: _________________________________________(attach receipts) $___________ 
 

TOTAL EXPENSES TO BE REIMBURSED DIRECTLY TO MEMBER         $ ___________ 
 

Estimated TTOC Costs  - $160 for first coverage day per year, estimate $450 PER DAY after that 
 

                                                                                                     ESTIMATED TTOC COST   $___________ 
THE TTOC COST WILL BE CHARGED AGAINST PERSONAL PD ACCOUNT  

 
   
Teacher Signature________________________________________ Date _________________ 

Pro-D Chair Signature________________________________________  Date _________________ 

                                                                Total Funds Approved                $___________ 
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